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Adjusting Project Status 

Once a project closes, various factors can lead to it not being awarded. In these instances, adjust the Status to indicate solicitations are being 

Rejected or Rejected and Rebid.  

Editing Project Status 

Once in the solicitation, go to the SETTINGS/SETUP tab. 

o Select EDIT on the right hand side. 
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o Locate STATUS – the first drop down in the middle collumn.  

 
 

o Click the drop down arrow and select the appropriate Status Update. Once selected, the drop down selection will close and the 

status selected will show in the STATUS.  

o Click SAVE 
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o The STATUS will now show the option you selected. 

 

 

 

Once the STATUS is successfully updated, we do recommend Notifying Bidders. Find the Quick Start Guide for Notifying Bidders Here.  

o Begin on Page 7. 

o Select the “Thank You for Submitting a Bid” Template, adjusting the template language accordingly. 

 

If the Project will be REBID we recommend Cloning the existing project. Find the Quick Start Guide for Cloning your Project Here.  

 

 

 

Please reach out to the PennBid Team if you have any questions or need any assistance with this process. 

https://pennbid.net/wp-content/uploads/PennBid-Quick-Guide-Issuing-addenda.pdf
https://pennbid.net/wp-content/uploads/PennBid-Quick-Guide-Cloning-a-Project.pdf

