
 

Info@PennBid.net     (610) 693-4769  

PRIVATE BIDS 

Did you know that PennBid can be used for “Private” projects? When a solicitation is private the posting agency controls 

who has access to the project and subsequently, their ability to bid on a solicitation. This may be helpful for private agencies 

that are not mandated to publicly advertise or disclose their projects, or for a public agency who has pre-qualified bidders 

for a particular project (when appropriate).  Please refer to the quick start guide “How to Set Up a New Project” to establish 

the solicitation framework prior to adjusting the settings to public or private.  

Once the framework has been established on the SETUP/SETTINGS tab, ensure that the “Access” and “Bidder List Access” 

selectors are set to “Private” and the “Pricing Results Visibility” is set to “Hidden.” 
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To ensure invitations are not sent to broader audiences, remove any CATEGORIES that may be selected: 

 

To add PennBid registered bidders to your project, click on the “+” button within the BIDDERS tab and select the 

appropriate companies. Note that you can filter by a variety of keywords or service categories. 
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To add bidders that may not already be registered, click on the “Invite Unregistered Company To Bid” button and insert the 

appropriate email(s) for those you wish to invite within the pop-up window. 

 

All other aspects of populating and managing the bid in the system remain unchanged. 

If you have any questions about setting up a private project, please contact the PennBid team. We are happy to assist! 
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