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WHERE’S THE BID BOND?

Bid Bond — A document guaranteeing that the winning bidder will enter into a contract with the project owner, per the terms
of the submitted bid.

Locating the Bid Bond in PennBid

If the bid bond feature was selected during the Setup process (Setup = Settings = Bid Bond Option = File Upload), sealed bids cannot be
submitted by bidders without them satisfying the Bid Bond document upload requirement.

Once the project closes, open the solicitation (click Bids on the left tool bar, uncheck all status boxes, and select the project). Once the project is
opened click the Response tab. After scrolling down, you’ll see the bidders list, with the companies that submitted a bid at the top of the list.
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Using the scroll bar, slide right and left to see if there is a column called “Bid Bond Document.” Important Note: If the Bid Bond Document column
is not visible, click the gear icon on the top right and turn “on” the bid bond column (There should not be a strike through the heading name).
Once you enable that header, the bid bond for each company will appear in a new column. Simply click the document(s) to view, download and/or

print.
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